Request for Approval to Attend EduForum: Advancing K-12 School Improvement
[INSERT DATE]
[INSERT CONTACT NAME AND INFO]
RE: Request for Approval to Attend EduForum: Advancing K-12 School Improvement
Dear [INSERT NAME],

I am writing to request approval to attend EduForum: Advancing K-12 School Improvement, hosted by OISE Continuing and Professional Learning (CPL), University of Toronto, taking place October 21–23, 2025, in Toronto. This 3-day, in-person professional learning experience is designed for Ontario educators at various stages of their leadership journey—aspiring, early-career, and mid-career—and focuses on driving meaningful, sustainable school improvement aligned with Ontario’s education priorities.

EduForum blends immersive site visits with collaborative sessions that center on inclusive, student-centered leadership practices. The program provides structured opportunities to develop and refine a Personal Leadership Inquiry (PLI) and Leadership Plan Framework (LPF), which are both directly applicable to our system’s school improvement and professional learning goals.

This professional learning experience supports our [INSERT CURRENT PRIORITY/INITIATIVE – e.g., equity-focused school improvement, inclusive instructional leadership, system-wide student achievement goals] and contributes to [INSERT SCHOOL/TEAM/BOARD NAME]’s work in the following ways:
• [Insert goal or project #1]
• [Insert goal or project #2]
• [Insert goal or project #3]

Top reasons to support my attendance include:
1. Leadership Learning, Rooted in Practice – Exposure to school-based exemplars and real-world improvement strategies.
2. Personalized and Actionable Tools – Development of a context-specific leadership plan guided by frameworks relevant to our work.
3. Access to Exemplary Practice – Engagement with innovative school leaders showcasing successful school improvement models.
4. Connection with a Professional Network – Opportunities to build and sustain relationships with peers across Ontario.
5. Sustained Growth – Ongoing access to CPL Networks of Practice and follow-up professional learning supports.

Estimated Costs:
- Travel: $[INSERT]
- Accommodation: $[INSERT]
- Registration: $[INSERT]
- Other: $[INSERT]
Total: $[INSERT TOTAL]

I believe this experience will not only contribute to my own leadership development, but also provide insights and strategies that can benefit our broader team. Following the event, I will share key takeaways, resources, and suggested applications with colleagues to extend the learning.

Thank you for considering this request. I’m confident the EduForum will be a high-value investment in our school and system’s ongoing improvement efforts.

Sincerely,
[INSERT YOUR NAME]
[INSERT YOUR POSITION]
